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PRELIMINARY

1. Short Titleand Commencement

() Thesebyelawsmay be called the Indian Institute of Mass Communication (Services)
Bye-laws.
(@ They shall be deemed to have comeinto force on 22nd January, 1966.

2  Application

() Thesebye-laws shall apply to every employee of the Institute.

(2 Notwithstanding anything contained in caluse (1), the Executive Council may, by
agreement with any employee make such specia provisions regarding his conditions of
service as it considers necessary and thereupon these bye-laws shall not apply to such
employee to the extent to which the special provisions are inconsistent therewith.

3 Interpretation

(D) Inthese bye-laws, unless the context otherwise requires :

@
()

©

()

©

)

@

(h)

“Administrative Officer” meansthe Administrative Officer of the Institute;

“ Appointing Authority”, inrelation to any post under the Institute, meansthe athority
competent to make appointments to that post under these bye-laws,

“Borrowed Employee” means an employee of any other authority whose servicesare
obtained by the Institute on loan;

“Controlling Authority” means:

0] Inrelationto postsin GradelV, the Administrative Officer
(i) In relation to postsin other grades, the Director.

“Employee” means a person serving the Institute in any post specified in the First
Schedule;

“Foreign Service” means service for which an employee receives, with the approval
of the Controlling Authority, his pay from any source other than the funds of the
Institute;

“Pay” means the pay admissible on the relevant date and includes special pay and
personal pay, but shall not include any allowances, fee or honorarium; and

“Schedule” means a schedule to these bye-laws.

(@  All wordsand expressions used but not defined in these bye-laws and defined in the Rules
of the Institute shall have the meaning respectively assigned to them in the said Rules.

Note: With the abolition of the post the words “ Administrative Officer” are proposed to be replaced with the
“Assistant Director”.
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2
CREATIONAND GRADATION OF THE POSTS

4  Gradesand Categoriesof Posts

(1) The posts under the Institute shall be of the grades and categories specified in the First
Schedule.

(2 TheExecutive Council may direct :
(i) the creation of any new grade or category of posts;
(i) the abalition of any grade or category of posts; or
(ii)y thetransfer of any category of posts from one grade to ancther;

* (iv) Provided that thisisdonein accordance with the existing instructions of Government
of Indiaon the subject and in consultation with the Ministry of Information & Broad
casting and thereupon the First Schedule shall stand amended in accordance
with such direction.

5 Number and Dutiesof Posts

The appointing authority in relation to any category of posts shall have, subject to the
superintendence of any higher authority, the power :

(i) to determine the number of postsin that category;

(i) to create or abolish any post in that category;

(iii) to determine whether any post created in that category shall be temporary or permanent;
(iv) to specify the period for which atemporary post is created; and

(v) to determine the duties attached to any post in that category.

6  AppointingAuthorities
Appointment to a post under the Institute shall be made :
() inthecaseof apostin Gradesll tolV by the Director; and

**(ii) inthecaseof apostin Grade!l by the Executive Council.

*As amended by the Executive Council in its 67th Meeting held on 25 October 1988.
**As amended by the [IMC Society in its 32nd Meeting held on 12 December 2000.
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10

M ethods of Recr uitment

() Recruitment to apost under the Institute may be made :
()  bydirect recruitment;
(i) by appointment of aborrowed, employee, or

(iii) by promotions.

(@ Theappointing authority shall in each case determine the method by which avacancy shall
befilled.

(3 Notwithstanding that avacancy is proposed to be filled by direct recruitment, the vacancy
may befilled by promotion, if any employeeéeligiblefor promotion in accordance with bye
law 8 is considered to be more suitable than the candidate for direct recruitment.

Direct Recruitment

Appointment to any post by direct recruitment for all the grades may be made on the recommen-
dations of a Selection Committee:

(i) ingradeslltolV fromamongst candidates recommended by the Employment Exchangeon
requisition; or

(i) fromamongst candidates applying in response to any advertisement, or those on the live
register of the Institute.

Appointment of aBorrowed Employee

A borrowed employee may be appointed to any post with the approval of the Standing Committee
in the case of Grade | and by the Appointing Authority in the case of other grades on such terms
and conditions as that authority may deem proper.

Recr uitment by Promotion

(1) Appointment to apost in any grade by promotion shall be made, whether in a substantive
or officiating capacity;

() fromamongst employees serving in postsin the next lower grade; or

(i)  fromamongst employees of outstanding ability and merit serving in the next lower
grade but one.

(2 Every appointment by promotion shall be by selection on the basis of merit, with dueregard
to seniority and on the recommendations of a Selection Committee.

Quialifications

The qualifications for appointment to any post shall be such as may be determined by the
Appointing Authority
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12 Fitness

13

14

15

No person shall be appointed to any post by direct recruitment unless :

(0

(i)

he produces at his own cost a certificate of health in the prescribed form from a Civil
Surgeon in case of Gradel to |11 and from an Assistant Surgeon in the case of GradelV, and

the Appointing Authority is satisfied that he possesses good character and antecendents.

4
TENURE

Probation

(1) Every person appointed to a post under the Institute after the commencement of these

@

©)

bye-lawswhether by direct recruitment or by promotion shall be on probation in such post
for aperiod of two years;

Provided that the Appointing Authority may, in any individual case, extend the period of
probation. Provided further that the person so appointed will not be allowed to apply for
another post outside the Institute during the period of his probation.

Where a person appointed to a post under the Institute on probation is, during his period
of probation, found unsuitable for holding that post, or has not completed his period of
probation satisfactorily, the Appointing Authority may :

() inthecase of aperson appointed by direct recruitment, terminate his services under
the Institute without notice; and

(i) inthe case of aperson appointed by promotion revert him to the post held by him
immediately before such appointment.

Every person appointed to apermanent post under the I nstitute by direct recruitment or by
promotion shall, on satisfactorily completing his period of probation, be eligible for
substantive appointment to that post.

Temporary and Per manent Service

(0

(i)

Anemployeeshall beatemporary employeeof the Institute until heis appointed substantively
to a permanent post under the Institute.

An employee appointed substantively to any permanent post under the Institute shall be a
permanent employee of the Institute.

SubstantiveAppointments

No employee shall be appointed substantively to any post unless :

0)
(i)

such post is permanent and nobody else has been substantively appointed to it and
the service of the employee under the Institute is approved by the Appointing Authority.
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16 Termination of Service

(1) Theservice of atemporary employee may be terminated by the Appointing Authority
without assigning reasons :

(i)  during the period of probation following the first appointment, at any time without
notice; and/or

(i)  after such period of probation, at any time by anotice of one month in writing given
by the Appointing Authority to the employeeor at any time without notice on payment
of one month'’s pay.

(2 Without prejudice to the provisions of clause (1), the services of atemporary employee
shall terminate;

(i) if hisappointment is made for a specified period, on the expiry of such period; or

(i) if hisappointment ismade against atemporary post, on the abolition of the post or on
the expiry of the period for which the post is created.

(3 Theservice of apermanent employee may be terminated by notice of three months or on
payment of pay for such period as the notice falls short of three months or without notice
on payment of three month’s pay if the post to which he is substantively appointed is
abolished.

(4  Anemployeewhoisgiven notice of termination of service under clause (3) may be granted
during the period of notice such earned leave as may be admissible to him and where the

leave so admissible and granted is more than three months, his services shall terminate on
the expiry of such leave.

17 Retirement
() Anemployeeshal retirefrom the service of the Institute :
* (i) inthe case of amember of teaching staff on attaining the age of 65 years;

(i)  the non-teaching employee shall retire from Institute’s service on the afternoon of
the last day of the month in which he/she attains the age of sixty years,

Provided that the employee whose date of birthitsthefirst of month shall retire from
service on the afternoon of the day of the preceding month on attaining the age of
sixty years”

(i) onhisbeing declared medically unfit for service by aMedical Board to be designated
by the Appointing Authority in this behalf; or

(iv) ontheimposition of penalty of compulsory retirement.

*As amended by Executive Council in its 112th meeting held on 20.11.2008
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(@ Notwithstanding anything contained in clause (1) :

(i) theAppointing Authority may require or permit any employeeto retire, on anotice
not less than 3 months in writing or three months pay and alowancein lieu of such
notice;

(@ If heisgroupA or B service or post and had entered service before attaining
the age of 35 years, after he has attained the age of 50 years;

(b) Inany other case after he has attained the age of 55 years.

(i) * Notwithstanding anything contained in clause (i) the Executive Council may, onthe
recommendation of the Director, re-employ aretiring teaching staff who isin sound
health and who isableto perform his duties satisfactorily on suchtermsand conditions
asit may decide for a period not exceeding three years at atime upto the age of 65.

(ili)* * no non-teaching employee shall be granted extension in service beyond the age of
retirement of 60 years,

Provided that a non-teaching employee dealing with budget work or working as
afull-time member of aCommittee whichisto bewound up within ashort period of
time may be granted extension of service for aperiod not exceeding three monthsin
public interest;

Provided also that the appropriate authority shall have theright to terminate the
extension of servicebeforethe expiry of such extension by giving ancticeinwriting
of not lessthan three monthsin the case of permanent and quasi-permanent employee,
or, pay and allowancesin lieu of such notice”

These amendmentswill be effectivefrom May 13, 1998.

18 Resignation

() Anemployee may by notice of one month inwriting addressed to the A ppointing Authority
resign from the service of the Institute.

(@ TheAppointing Authority may, if it deems proper in any special cricumstances, permit an
employee to resign from the service of the Institute by notice of less than a month.

(3 The appointing Authority, however, reserves the right to terminate the services of an
employee forthwith or before the expiry of the stipulated period of notice.

*As amended by the Executive Council in its 75th Meeting held on 29.4.1991
** As amended by the Executive Council in its 92nd meeting held on 4.9.1998.
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PAY

19 * Scale of pay

Thescalesof pay for the postsin the I nstitute shall be asrecommended by the Executive Council
and approved by the Government from timeto time.

20**Initial Pay

21

22

23

24

0

(i)

An employee shall on his appointment to apost in atime scale of pay draw pay, at the
minimum of thetime scale unlesshigher pay isadmissible under Bye-Law or the Appointing
Authority decides that he shall draw at any higher stage.

For fixation of initial pay on appointment or promotion, or revision of scalesof pay, prevalent
Govt. Rules shall apply mutatismutandisto employees of the I nstitute save as specifically
provided therein.

Increments

0

(i)

(i)

Anincrement shall not be drawn unlessit is sanctioned in writing by the Controlling
Authority;

An increment shall not be sanctioned unless the conduct of the employee has been good
and his work has been satisfactory;

The Standing Committee may in recognition of the exceptional merit of an employee sanction
such additional incrementsto the employee asit may deem fit.

Servicefor Increments

Thefollowing service shall count for incrementsin the time-scale of apost :

0

(in)
(i)

duty in that post or in any other post of the same or higher grade whether continuous
or not;

duty in an equivalent or higher post in foreign service; and

leave other than extraordinary leave. Provided that the Appointing Authority may direct
that extraordinary leave shall also count for incrementsif it is satisfied that such leave was
taken on account of illness or for any other cause beyond the control of the employee.

Pay duringleave

Pay during leave will be paid as per Government Rul es.

Pay during Suspension

An employee under suspension shall, during thefirst 12 months of suspension draw subsistence
allowance equal to leave salary which hewould have drawn, if he had been on leave on half pay.

* Amended by the Executive Council in its meeting held on 20.11.2000
** Amended vide resolution of Executive Council in the meeting held on 30.10.79
***Chairman decision in a meeting of standing committee held on 13.2.1976.
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26

27

28

29

Special pay personal pay Honorarium and Fee

The Executive Council/Director may sanction to an employeein any special circumstances, such
special pay, persona pay, honorarium or fee and on such conditions asit may deem fit.

Drawal of pay

() Anemployeeshall beentitled to the pay of the post to which he is appointed from the date
on which he assumes charge of the post.

(2 * Pay in respect of any month shall become payable on the last working day of the month.
(3 Anemployeeresigning from the service of the Institute without the notice prescribed by
bye-law 18 shall not, unlessthe Controlling Authority directs otherwise, be allowed to draw

pay due but not drawn;

Povided that the pay so not allowed to be draw shall not exceed the pay for one month.

6
ALLOWANCES

Kindsof Allowances

Thefollowing allowances shall be admissible to an employee in accordance with the provisions
of this Chapter :

() DearnessAllowance;

(i) City Compensatory Allowance;

(i) House Rent Allowance;

(iv) Travellingand Daily Allowances,

(v) Leave Journey Allowances; and

(vi) Children EducationAllowance

at the rates prescribed by the Government from timeto time.
DearnessAllowance

DearnessAllowance shall be admissible to an employee at the rates prescribed by the Central
Government fromtimetotime.

City Compensatory Allowance

City Compensatory Allowance shall be admissibleto an employee serving at Delhi or New Delhi
at therates prescribed by the Central Government from timeto time.

*(Chairman’s decision in a meeting of Standing Committee on 13.2.76)
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30 * HouseAllowance
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32

33

@

* %

House Rent Allowance shall be admissibleto an employee of the I nstitute at rates recommended
by the Executive Council and approved by the Government from timeto time.

WashingAllowance
Shall bepaid as per Central Government Rules
OvertimeAllowance

OvertimeAllowance will be admissible to the employees as sanctioned by the Government of
Indiafromtimetotimefor itsemployees.

Allowancesduring Suspension

An employee under suspension shall, during the period of suspension, draw House Rent
Allowance admissible to him under bye-law 30 and Dearness Allowance at half the rate
admissible under bye-law 28 and City Compensatory Allowance at the rate admissible to him
under bye-law 29 immediately before suspension.

Provided that the House Rent Allowance and the City Compensatory Allowance shall not be
admissible unless the employee resided at the headquarters of the Institute for a substantial part
of themonth for whichitisclaimed.

Allowancesduring L eave

House Rent Allowance and City Compensatory Allowance shall be admissibleto an employeeon
|eave other than extraordinary leave, study leave or leave granted preparatory to retirement as
follows:

() During casual leave, compensatory leave or quarantine leave, the same as on duty.

(i)  During leave with allowancesfor the first four months, the same as he was drawing
immediately preceding the commencement of leave.

Provided that the City Compensatory Allowance shal | not be admissible unlessthe employee
resided at the headquarters of theinstitute for not lessthan half of the month for whichitis
claimed, and in the case of House Rent Allowance he continues to actually incur the
expenditure.

(2 Dearness Allowance may be drawn during any period of leave, other than extraordinary
leave, in or outside India, except that, in the case of leave preparatory to retirement or
terminal leaveit will be admissible only during thefirsts four months of the leave spent in
India. The allowances will not be admissible during any portion of leave preparatory to
retirement spent outside India. The allowance during leavewill be based ontheleave salary
actualy drawn.

(3 During study leave Dearness Allowance, House Rent Allowance and City Compensatory
Allowance, whether in Indiaor abroad will beregulated by the Executive Council by special
orders.

*Amended by the Executive Council in its 27th Meeting held on 27.12.1986.
** Amended as per Chairman’s decision in the meeting of Standing Committee on 13.2.1976.
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L eave Jour ney Allowance

Leave Journey Allowance shall be admissibleto an employeein accordance with the provisions
of the Central Government leave travel concession rules as amended from timeto time.

TravelingAllowance

(1) TravellingAllowanceand Daily Allowancefor journeys performed by an employee on duty
within India shall be admissible in accordance with the provisions of the Government of
Indiarulesasamended fromtimetotime.

(@ TravellingAllowanceand Daily Allowancefor journeys performed by an employee on duty
outside India shall be such as may be determined in each case by the Executive Council
with the prior approval of the Government of India.

Daily Allowance

(1) Daily Allowance for each day of absence of an employee from the headquarters of the
Institute on duty within Indiashall be admissible at the sameratesasfor Central Government
servents.

(2 Daily Allowance for each day of absence of an employee from the headquarters of the
Institute on duty outside India shall be admissible at such rate as may be determined in
each case by the Executive Council.

Drawal of Allowances

(1) DearnessAllowance, City Compensatory Allowanceand House Rent Allowance admissibleto
an employeefor any month shall be payable on thefirst working day of thefollowing month
along with his pay;

(@ Travelling Allowance and Daily allowance shall ordinarily be payable on the return of the
employee to his headquarters.

Provided that the Direcor may sanction payment in advance of such sum as he deems fit
towards such allowance;

(3 Anemployee resigning from the service of the Institute without the notice prescribed in
bye-law 18 shall not, unlessthe controlling Authority directs otherwise, be alowed to draw
the allowances due but not drawn.

Provided that the allowances not so allowed to be drawn shall not exceed the allowances
for one month.

F
FACILITIES

Medical Facilities

All employeesof the Institute shall be entitled to such medical facilitiesasmay fromtimeto time
be determined by the Executive Council, provided that in case of aborrowed or Ex-Central
Government employee, he shall havethe option to elect for medical facilities provided under the
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Central Government Health Scheme or those provided by the Indian Institute of Mass
Communication from time to time. Employee's contribution will be determined in accor-
dance with the rates prescribed by the Central Government in respect of their employees.
The differences between the empl oyee’s contribution and the charges of the CGHS will be
borne by the Institute.

+39 (A) Advances : Unless otherwise provided in the Bye-Laws, the employees of the
Institute shall beentitled to all interest-free advances asare admissibleto Central Government
employees.

LEAVE

Bye-Laws40t0 52

* Leavewill beadmissibleto an employeein accordance with the provisions of Central Government
Rulesasamended from timeto timefor itsemployees.

9
RETIREMENT AND OTHER BENEFITS

53 Contributory Provident Fund

Anemployee other than aborrowed employee shall be entitled to the benefits of the Contributory
Provident Fund of the Institute subject to and in accordance with the provisions in the Second
Schedule.

54** Gratuity

Gratuity shall be payable to an employee of the Institute on the termination of his employment

after he has rendered continuous service for not less than five years (@) on his superannuation
(b) on hisretirement or resignation or (c) on his death or disablement due to accident or disease
as admissible under the Payment of Gratuity Act 1972 irrespective of hissalary range.

55 Special Benefitsfor EmployeesForgoing their Personal and other Benefits

The Excutive Council, with aview to relieve apermenent employee of the Institute who, having
beenin the permanent service el sewhere, has opted for permanent employment under the Institute
of any loss caused by such option, after taking, into account any monetary benefits granted to
the employee, may direct that :

+(Inserted vide item IV of the meeting of Executive Council held on 6.2.72.
*As per Chairman’s decision on 13.2.76 in the Standing Committee meeting
** As amended by the Executive Council in its 41st meeting held on 18.6.80.
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() the Contributory Provident Fund Account of such employee shall be credited with a
special contribution of a specified amount, and

(i) any period of serviceinfull orin part of such employee under the previous employer shall
be regarded as service under the Institute for the purpose of these bye-laws.

10
GENERAL CONDITIONS OF SERVICE

56 WholetimeEmployment
(1) The whole time of an employee shall be at the disposal of the Institute and he may be
employed by the Institute for the performance of such duties as may be assigned to him.
Provided that if the employeeiscalled upon to perform such duty or dutieswhich do not fall
within the normal duties of post, he may be compensated for the extrawork.

Provided further that the appointment authority is completely satisfied that such reward
was due and justifiable.

(2 Without prejudice to the generality of clause (1) :

(i) anemployee may be required to undergo a course of study of instruction within or
outside Indig;

(i) an employee may be required to serve the Institute at any place and in any post not
lower than the post to which he is substantively appointed; and

(i) an employee may be transferred to foreign service or sent on deputation,
whether within or outside

11
CONDUCT

57 Genera

(1) Every employeeshall at all time maintain absoluteintegrity and devotion to duty.

(2 Every employee shall abide by and comply with the rules and bye-laws of the Institute and
all orders and directions of his superior authorities.
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Prohibition of sexual harassment of working women

a  Noemployeeshall indulgeinany act of sexual harassment of any woman at her work
place.

b)  Every employeewhoisin-charge of awork place shall take appropriate stepsto
prevent sexual harassment to any women at such work place.

Explanation- For the purpose of thisrule, "Sexual harassment” includes such unwelcome
sexually determined behavior, whether directly or otherwise, as-

a. Physical contact and advances;

b. Demand or request for sexual favours;

¢. Sexualy coloured remarks;

d. Showing any pornography; or

e. Any other unwelcome physical, verbal or non-verbal conduct of asexual nature.

There is an existing Women's Cell in IIMC for redressal of grievances of women staff
members. The Cell will aso function asthe Complaint Committeein matter relating to sexual
harassment in work place.

The Complaints Committee for inquiring into complaints of sexual harassment shall be
deemed to be the Inquiry Authority appointed by the Disciplinary Authority and
the Complaints Committee shall hold, if no separate procedure has been prescribed for the
Complaints Committee for holding the inquiry into such complaints, theinquiry, asfar as
practicable in accordance with the procedure laid down in the central Civil Services
(Classification, Control and Appeal) Rules 1965.

12
DISCIPLINE

58 Suspension
() TheAppointing Authority or any other authority superior thereto may place any employee

@

©)

under suspension :
(@ whereadisciplinary proceeding against himis contemplated or is pending, or

(b) whereacaseagainst himin respect of any criminal offenceisunder investigation or
trial.

An employee who is detained in custody, whether on a criminal charge or otherwise, for a
period exceeding forty-eight hours shall be deemed to have been suspended with effect
from the date of his detention by an order of the Appointing Authority in and shall remain
under suspension until further orders.

An order of suspension made or deemed to have been made under this bye-law may at any
time be revoked by the authority which makes or is deemed to have made it, or by any
superior authority.

* Incorporated as approved in 126" Meeting of EC held on 30" January 2014
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59 Penalties

60

61

62

Thefollowing penalties may, for good and sufficient reasons and as hereinafter provided,be
imposed on an employee.

0
(in)
(i)

(iv)
V)
(Vi)

Consure;
withholding of incrementsor promotion;

recovery from pay of the whole or part of any pecuniary loss caused to the Institute by
negligence or

breach of therulesor bye-laws of the Institute or ordersor directions of superior authorities,
reduction to alower grade or post or to alower stage in atime-scale;
compulsory retirement; and

dismissal from service.

Authority Competent tol mposea Penalty

The appointing authority or any other authority referred to in bye-law 6 which may be superior
to the Appointing Authority may impose on an employee any of the penalties specified in bye-law

59.

Procedurefor Imposing Penalties

No order imposing any penalty on an employee shall be passed except after;

@

(b)

the employee isinformed in writing of the proposal to take action against him and of the
allegations on which it is proposed to be taken and is given an opportunity to make any
representation he may wish to make; and

such representation, if any, istaken into consideration by the Authority, imposing the
penalty.

Special Provision Regar ding Bor rowed Employees

@

@

Where an order of suspension is made or adisciplinary proceeding is commended against
aborrowed employee, thelending authority shall forthwith beinformed of the circumstances
leading to the order of suspension or commencement of the disciplinary proceeding asthe
case may be.

In the light of the findings in the disciplinary proceeding taken against such employese;

(i) if theauthority imposing the penalty is of the opinion that any of the penalties
specifiedin clause (iv) to (vi) of bye-law 59 should beimposed on him, it shall replace
his services at the disposal of the lending authority and transmit to it the proceeding
of theinquiry for such action as it deems necessary; and
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(i) if theauthority imposing the penalty is of the opiinion that any other penalty should
be imposed on him it may, after consultation with the lending authority, pass such
orders on the case as it deems necessary;

Provided that in the event of a difference of opinion between the lending authority and the

authority imposing the penalty, the services of the employee shall be replaced at the disposal of
the lending authority.

Explanation

In this bye-law the expression “lending authority” means the authority which has placed the
services of the borrowed employee at the disposal of the Institute.

13
APPEALS AND REVIEW

63 AppelateAuthorities

Anappeal shal liefrom any original order made:
() by theRegistrar, to the Director;
(i) by theDirector, to the Standing Committee; and
(iii) * by the Executive Council, to the Executive Council

64 Period of Limitation for Appeals

No appeal shall be entertained unlessit is submitted within a period of three months from
the date on which the order appealed against is communicated to the person concerned.

Provided that the appellate authority may entertain the appeal after the expiry of the said period
if it issatisfied that the appellant had sufficient cause for not submitting the appeal in time.

65 Form, Contentsand Submission of Appeals
(1) Every person submitting an appeal shall do so separately and in his own name.
(2 Theapped shall be addressed to the appellate authority, shall contain all material statements
and arguments on which the appellant relies, shall not contain any disrespectful or improper

language and shall be completein itself.

(3) Every appeal shall be submitted to the Director who shall, unlessheishimself the appellate
authority, transmit it to the appellate authority.

*As amended by the Executive Council in its 67th meeting held on 25.10.88.
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66

67

68

69

70

Consderation of Appeals

The appellate authority shall consider every appeal in such manner asit deemsfit and pass such
orders as it deems proper in the circumstances of the case;

Provides that no order imposing an enhanced penalty shall be passed unless the appellant
is given an opportunity of making any representation which he may wish to make against such
enhanced penalty.

Review

The Executive Council may, on its own mation or otherwise, review any order made by any
authority and pass such orders as it deems fit in the circumstances of the case;

Provided that no order imposing an enhanced penalty shall be passed unless the
person concerned has been given an opportunity of making any representation which he may
wish to make against such enhanced penalty.

Orderson Reinstatement

Where an employee who has been dismissed or suspended, isreinstated the authority reinstating
him shall make an order specifying:

(i) whether the employee may draw for the period of his absence from duty any pay and
allowancein addition to the pay and allowances admissible under bye-laws 24 and 30;

(i) whether such period may be treated as duty for all or any purposes.

13
MISCELLANEOUS

Special Provision for Existing Employees

Every person holding apost under the I nstitute at the commencement of these bye-laws shall, on
such commencement, be deemed to have been appointed under the provisions of these bye-laws
to the corresponding post in the First Schedul e to be specified whereever necessary by the
Director,and shall draw the pay drawn by him immediately before such commencement.
Authentication

All orders and decisions of the Executive Council and of the Standing Committee shall be

authenticated by the signature of the Director or by such other authority as may be specified by
the Executive Council in thisbehalf.
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71

72

73

74

75

Holidays

The Institute shall observe such holidays as are observed by the Secretariat of the Government
of Indialocated in Delhi/New Delhi and such other holidays as may be determined by the
Standing Committee.

ServiceBooksand Char acter Rolls

(1) Thelnstitute shall maintain a Service Book and a Character Roll of each employeein such
form and setting out such particulars as may be prescribed by the Director.

(2 Theentriesinthe Service Book of an employee shall be made by the Controlling Authority.

(3 Theentiresinthe Character Roll of an employee shall be made by the authority to whom
such employee isimmediately subordinate and shall be countersigned by the Controlling
Authority with hisremarks.

Residuary Conditionsof Service

Any metter relating to the conditions of service of an employee for which no provisionis made

in these bye-laws shall be determined by the Standing Committee, subject to report to the
Executive Council.

Power to Relax

Notwithstanding anything contained in these bye-laws, the Executive Council may, in the case
of any employee, relex any of the provisions of these bye-lawsto relieve him of any undue
hardship arising from the operation of such provisions or in the interest of the Institute.
Removal of Doubts

Where a doubt arises as to whether any Authority of the Institute is superior to any other

authority or asto the interpretation or application of the provisions of these bye-laws, the
decision of the Executive Council thereon shall befinal.
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Appendix-|
I'st Schedule of Service Bye-L aws
Detailsof Posts Sanctioned showing 5th CPC Pay Scales
and corresponding 6th CPC Pay Band with Grade Pay

SNo.  Nameof the Post Scale of Pay Sanctioned 6th CPC
(5th CPC) Post Corresponding Pay
Band with Grade Pay

Group-A
1 Director 22400-24500 1 67,000- 3%-79000
2 Professor 16400-22400 9 PB-4 37,400-67,000+GP 10,000
3 Associate Professor 12000-18300 n PB-4 37,400-67,000+GP9,000
4 Assistant Professor 8000-13500 4 PB-4 15,600-39,100+GP6000
5. Registrar 14300-18300 1 PB-4 37,400-67,000+GP8,700
6. Deputy Registrar 10000-15200 1 PB-3 15,600-39,100+GP6,600
7. Sr. Research Officer 10000-15200 2 PB-3 15,600-39,100+GP6,600
8 Sr. Librarian 10000-15200 1 PB-3 15,600-39,100+GP6,600
9. Assistant Registrar 8000-13500 2 PB-3 15,600-39,200+GP5,400
10.  Documentation Officer 8000-13500 1 PB-3 15,600-39,100+GP5,400
11.  Assistant Editor 8000-13500 1 PB-3 15,600-39,200+GP5,400
12, Sr.Persond Secretary 7500-12000 1 PB-2 9300-34,800+GP 4,800

Total 35

Group-B
13, Section Officer 6500-10500 4 PB-2 9,300-34,800+GP4,600
14.  Hindi Officer 6500-10500 1 PB-2 9,300-34,800+GP4,600
15.  Assistan Manager (Tech) 6500-10500 1 PB-2 9,300-34,800+GP4,600
16.  GraphicArtist 6500-10500 1 PB-2 9,300-34,800+GP4,600
17.  Assistant 6500-10500 1 PB-2 9,300-34,800+GP4,600

Tech. Officer (Photo)

18  Assistan Tech. Officer 6500-10500 1 PB-2 9,300-34,800+GP4,600
(Radio)

190 S.PA 6500-10500 2 PB-2 9,300-34,800+GP4,600

20.  Sound Recordist 5500-9000 1 PB-2 9,300-34,800+GP4,200

2. Sr.ResearchAssistant 5500-9000 2 PB-2 9,300-34,800+GP4,200

2. Overseer 5500-9000 1 PB-2 9,300-34,800+GP4,200

23, Assistant 5500-9000 u PB-2 9,300-34,800+GP4,200

24.  Sr. Stenographer 5500-9000 4 PB-2 9,300-34,800+GP4,200

25.  Sr.Doc. Assistant 5500-9000 1 PB-2 9,300-34,800+GP4,200

Total 32
GroupC

26.  Documentation 4500-7000 3 PB-1 5200-20200+GP2800

Assistant
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S8 B 588

BEB8&5&558 &R

Tech. Assistant (AV)
Research Assistant

D T POperator
Proof-Reader
Platemaker

Jr. Tech. Asstt. (Library)
Jr. Tech. Asstt. (Courses)
Cashier Cum Caretaker
ubC

Accounts Clerk
Recpt.-Cum-Telephone
Operator

Caretaker

Store-K eeper

Jr. Stenographer
Electrician

Binder
Machine

Asstt. (Offset/Mini)
Driver

Counter Clerk
Photocopying Asstt.
Bindary Assistant

Silk Screen Prtg. Attdnt.
Computer Attdnt.

A.V. Assistant

LDC

Cook

GroupD

88 8 Y

S8 &S

Library Attdnt.

Asstt. Pump Operator
Daftry

M essenger/Class Room
Attdent.

Farash

Chowkidar

Cook Helper
Safaiwala/Safaiwal -

cum Farash

4500-7000
4500-7000
4500-7000
4000-6000
4000-6000
4000-6000
4000-6000
4000-6000
4000-6000
4000-6000
4000-6000

4000-6000
4000-6000
4000-6000
4000-6000

4000-6000
4000-6000

3050-4590
3050-4590
3050-4590
3050-4590
3050-4590
3050-4590
3050-4590
3050-4590
3050-4590
Total

2610-3540
2550-3200

2550-3200
2550-3200

2550-3200
2550-3200

Total

39
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PB-1 5200-20200+GP2800
PB-1 5200-20200+GP2800
PB-1 5200-20200+GP2800
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400

PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400

PB-1 5200-20200+GP2400
PB-1 5200-20200+GP2400

PB-1 5200-20200+GP 1900
PB-1 5200-20200+GP 1900
PB-1 5200-20200+GP1900
PB-1 5200-20200+GP 1900
PB-1 5200-20200+GP1900
PB-1 5200-20200+GP1900
PB-1 5200-20200+GP 1900
PB-1 5200-20200+GP 1900
PB-1 5200-20200+GP 1900

PB-1 5200-20200+GP 1800
PB-1 5200-20200+GP 1800

PB-15200-20200+GP 1800
PB-1 5200-20200+GP 1800

PB-1 5200-20200+GP 1800
PB-1 5200-20200+GP 1800

PB-1 5200-20200+GP 1800
PB-1 5200-20200+GP 1800



39-faiagi

BYE-LAWS

ARG GH dSiEeT ARFEE, (B9 1860 1 21) SHI-HWI WX FATHLAed
% ST 22 SNaEd, 1966 B USigd ARGE oM HOR SR i & M
ud ot & fam 32 (1) RTS8 wewl aiddi & oFrid wEEHl URYE SR
7 SRS 1967 N AU |

As adopted by the Executive Council on October 7, 1967, under the powers
conferred upon it by Rule 32 (1) of the Rules and Regulations of the Indian
Institute of Mass Communi cation Society registered on January 22, 1966, under
Indian Societies Registration Act (XXI1) of 1860, and as amended from timeto
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